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KOJIEKC DTUKH
U CJOIYKEBHOI'O MMOBEJIEHUSI PABOTHUKOB

I. O0mue noJioKeHus

1.1 Hacrosumit  Komeke 9STHKH M clay’eOGHOro IoBeldeHHs paOOTHHKOB
(nanee — Konexc) T'AY PO «OCIlD» (nanee — YuperkJieHre) OCHOBAH Ha ITOJIOKECHUAX
Koncturyiuu Poccutickoit @enepaiinu, DejiepabHOro 3aKoHa OT 25 nexabps 2008 r. Ne
273-®3 «O npOTUBOAEHCTBUN KOPPYIILUKW», & TaKXKe yCTaHaBIMBAOLMX B OTHOIICHNH
pabOTHUKOB YHUpeXkKIAECHUS] OrpaHUuCHUS, 3alIPEThl U 00513aHHOCTH MHBIX (heaepaIbHBIX
3aKOHOB, HOPMATHUBHBIX ITPaBOBBIX akTOB llpe3uacHTa Poccuiickor ®denepanuu,
[IpaBurenncTBa Poccuiickoi @exepanud, APYyTMX HOPMATHBHBIX IPaBOBBIX dKTOB
Poccutickoit @epepanuv, BHYTPEHHUX PETYJSTUBHBIX IOKYMCHTOB Yupexaenus, a
Taroke Ha OOIIenpu3HAHHLIX HPABCTBEHHBIX [PUHLHMIAX W HOpMax Poccuiickoro
o0lecTBa ¥ rocyaapcTaa.

1.2. TTonoxxenus  Komexca  pacrnpocTpaHstorcss  Ha  BCC  CTPYKTYPHBIC
[moapas/iejicHus Y UYpexaCHUsI. - "

[.3. I'paxxmanun  Poccuiickon  denepanny, [IOCTyIaloMid Ha padoTy B
Vupesx/icHue, 0083aH 03HAKOMUTLCA C MOJOKCeHUAMH: Kojekea u coOM0aTh UX B
[IpOLIECCE CBOECH ICATEIIbHOCTH.

|.4. Kaxnapld paOOTHUK YYpEKJIACHUs 10JDKEH [MPUHUMATh BCE HEOOXOIMMBIE
Mepbl I COOJIIOJIEHUsT ITOJIOKEHUM HACTOSIICTO Kojekca, a KaxIbli T'PaXkIaHUH
Poccuiickoit denepanm BIIpaBe OXUAATL OT pabOTHHKA YUpekKIeHHs [MOBEJECHHS B
OTHOIIICHMSIX ¢ HUM B COOTBETCTBUH C IOJOXKEHUSIMHU HacTosero Koaexca.

1.5. Ilenvio Komekca sBIsieTCsl yCTaHOBJICHHE OTHYECKMX HOpPM W TPaBHJI
cIy’)e6HOro 1oBeeHUs pabOTHUKOB Ul JIOCTOMHOTO BBIIOJIHCHHAMH MMH CBOEU
npodeccuonanbHOM JISSITeIbHOCTH, & TakXkKe COJIEMCTBUC YKPCIUICHHMIO aBTOpPUTCTA
Vupexienusi, odecreyeHne eNHbIX HOPM N0Be/IeH s pA0OTHUKOB.

1.6. Kojekc CIYXHT OCHOBOM Juist (GOpMHpOBaHMs JOKHOM MOpalud B
KOJJIEKTHBE, YBAKHUTEJILHOO  OTHOIIEHUS K  JACATEJILHOCTH YupexaeHus B
OGIIECTBEHHOM CO3HAHMHM, 4 TaKKe CIoCOOCTBYET IOBLIIIEHHIO OOILECTBEHHOTO
CO3HAHKS U HPABCTBEHHOCTH PabOTHHUKOB, UX CAMOKOHTPOJIA.

|.7. Kojekc IpM3BaH [OBBICUTE IM(MEKTUBHOCTL BhIITOJHEHUA paOOTHUKaAMU
YypexieH1s CBOMX JOJDKHOCTHBIX 00s13aHHOCTEH.
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| 8. 3uanue U coboaeHue paboTHUKOM YupexaeHus Koaekca ABIsIeTCs: OAHUM

U3 KPUTCPUEB OLIEHKHM KadccTBa €ro [poeccroHalIbHON JIesITC/IbHOCTH U CIyKeOHOTO
[TOBEIACHNA.

1 9. Hacrosimuit Kojeke MouIeKUT OIlyOJIMKOBaHMIO Ha O(UIHATEHOM canTe
YupexaeHus B uH(MOPMAIIMOHHO-TEJIEKOMMY HUKAIIMOHHOH ceTH VIHTepHEeT.

1. OcHOBHBIE NPHHIKIILI U IPABHJIA CJIY?KEOHOT0 MOBEIeHUS
paGOTHUKOB Y UYpeKIeHUs

0.1. PaGoTHMKY YUpekIeHus, CO3HaBas OTBETCTBEHHOCTH MEpPel rocyAapCTBoM,
00ILIeCTBOM M I'pakJaHamu, OOsi3aHBbI:

"2 1.1. HCITOMHSTh NOJDKHOCTHBIE OO0S3aHHOCTM HOOPOCOBECTHO W HaA BbICOKOM
mpodeccruoHagIbHOM YPOBHE;

D.1.2. cobmogars TpeOOBaHMS 3aKOHOJATEIbCTBA POCCHHCKOH Depepauun U
BHYTPEHHUX PETyJISTUBHBIX JOKYMEHTOB Y UPEIKIACHHS;

2.1.3. OCYIIECTBIATL CBOIO JIEATEIBHOCTL B TIPE/Cjlax CBOMX [IOJJHOMOYUHN U
[TOJTHOMOYMK Y UPEKICHUSI;

2.1.4. upyu  MCIOJHEHUM  JOJDKHOCTHBIX 00si3aHHOCTEM  HE  OKas3bIBaTh
MPEANOYTEeH|sl KaKUM-JIMOO TPO(ecCHOHabHBIM WM COLHAJIbHBIM rpylamM H

YUPEIKJCHUAM, OpraHu3alusiM, OLITE HE3aBUCUMBIMKW OT BJIHUSAHUA OTACIBHBIX
OJDKHOCTHBIX JIMI] ¥ aIMUHUCTPATUBHOTO AaBIICHUSI;

0. 1.5. coburoaaTh COIMMAIBHYIO CHpPaBeUIMBOCTL U PaBHOMPABHO PaCHpPEAC/IATE
COIMANBHBIE PECYpPChl € I(EJIbI0 paciiMpeHust BbIOOpa W BO3MOYKHOCTEM [UIST BCEX
KOHTPAreHToB, B TOM YMCJIE COLUAIBHO YA3BUMBIX W APYTUX JIMI;

7 1.6. UCKJIOYATh JICMCTBUS, CBS3aHHLIC C BIHAHUEM KAKUX-JIA0O JIMYHBIX,
uMyllecTBeHHbIX  (GHMHAHCOBBIX) WM HMHBIX  HHTCPECOB, MPensiTCTBYFOIIHX
100pOCOBECTHOMY UCIIOITHCHHUIO JIOJIKHOCTHBIX 0053aHHOCTEU;

0.1.7. cOBMONAT [IPH UCTIONHEHUHU JOJDKHOCTHBIX 00s13aHHOCTEHN Y CTAHOBJICHHBIC
benepaibHLIMKA 3aKOHAMK, MHBIMM HOPMATHBHBIMHU TPABOBLIMA aKTaMH Poccuiickon
Genepaiy U YUpexKIAeHUs OrpaHUYCHUs 1 3alIpeThl; |

2.1.8. cobmogaTh HEUTPAILHOCTh, HUCKIIOMAONIyl0 BO3MOXXHOCTb BIIMAHHUS Hd

CYXKeOHYIO JICITeIBHOCTh PEIICHUH TIOJTMTUICCKUX [mapTHii, WHBIX OOINECTBEHHBIX
00OBbeAMHECHIH;

0.1.9. coBmoIaTh HOPMBI CiyXkeOHOM u MpodeccHoHaNbHON JTUKH, MpaBUia
JIEJIOBOTO TIOBEACHHUS U OOLICHHUS;

2.1.10. nposBAATE KOPPEKTHOCTH ¥  BHUMATCJIBLHOCTD K TIpaxaaHaM H
TOIKHOCTHBIM JIMIAM TIpU  CIIy KEOHBIX KOHTaKTaX ¢ HUMH; NPHHHMaTh MEpbL 1O
HEIOMY LIEHUIO 000U BO3MOXKHOCTH BOSHHKHOBCHUA KOH(JIMKTA UHTEPECOB;

2.1.11. He goMycKaTh KOPPYIIMOHHOIO MOBEACHHS, B TOM YHCJIC BO3ACPIKMBATLEA
OT TOBEJCHUS, KOTOPOE MOYET BOCIPHUHHUMATHCSA OKPYIKAIOIMMH Kak o0OelllaHue WUIIH
[pejuIoKenre Jadd B3ATKM JuOO Kak COrjlacue MpHHATH B3ATKY, WIH KaK nmpocroa
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(HaMmeK) 0 jlaue B3SITKH, a TAKIKE MPOTUBOACHCTBOBATD J1100BIM TPOSIBJICHUAM KOPPY IMIHH
[ IPOYMM 3JI0YITOTPEOJICHUAM B Y UPEIKICHUU;

2.1.12. yBenoMJIATb JOJDKHOCTHOE  JIMLO VypesxeHuss 10 INPOQHUIAKTUKE
KOPPYIIIMOHHBIX W HMHBIX [IpaBoHapyIllIeHUH, OpraHbl IMPOKypaTypbl H HHBIC
dbeepasibHble TOCY AapCTBEHHBIE OPTaHbI 000 Bcex cirydasix oOpalleHuss K HUM KaKHuX-
6O JTULL B 1EJISX CKJIOHEHUSI K COBEPIICHUIO KOPPYNIAOHHBIX [IpaBOHApPY LLIEHUH;

2.1.13. He3aMe LTI TEIIBbHO YyBEIOMJISTH CBOETO HEIoCPEeACTBEHHOTO
PYKOBOJHTE/S, a TaKXKe JOJLKHOCTHOE JIHIO YypexaeHus: 10 NPOQPHUIAKTHKE
KOPPYIIIUOHHBIX U UHBIX [IpaBOHAPYLIEHUHN O CTABIIMX W3BECTHBIMU (paxTax KOH(IIUKTA
MHTEPECOB W KOPPYNUHUOHHBIX [IPOSIBJICHUM B Y UPEKIACHUH, 00CTOSTENbCTBAX U
nefcTBIAX (6e3aecTBIM ) pabOTHUKOB Y YPEIK/ICHUS U TPETHHUX JIMLL, IOCITY KHUBILHA WJTH
CIIOCOOHBIX TIOCHYKMTh [IpUYMHAMM BO3HMKHOBCHHSA B VupexxJaeHu KOH(IHKTA
WUHTEPECOB M/UITA KOPPYTIIMOHHBIX [IPOSIBJIEHUH, a TaKKe O NPUYHHCHUN (BO3MOYKHOM

IPUYMHEHWHN ) BpeJia Y YpCiK/ICHHUIO;

2.1.14. noBOAUTH JO CBEJEHHSI HEIOCPEACTBCHHOIO  HJIH BBIILIECTOSIIETO
PYKOBOJIUTEJSI MH(OPMALMIO O, TOM, HTO kaKoe-Iubo JTMIo IpemiaraeT pabOTHUKY
Vupek/eHnus. COBEpLIUTh HE3aKOHHBIH, HEIIPABOMEPHBIH WJIM  MPOTHBOpEYallnH
TpeGoBaHusIM K CIIy’>KEOHOMY ITOBE/ICHHUIO IMOCTYIIOK HMJIH KaKUM-JIH00 MHBIM 00pa3oM
HaApyLIKThH 3aKOHOAATEIBCTBO Poccuiickoit @eiepalldi U HacTOAIMHA Koaeke, o TFOOBIX
CTaBIIMX M3BECTHLIX (hakTax B OTHOLICHWHM COBCPHICHHBIX 00 TOTOBAIIMXCS
[IpaBOHAPYIIEHUH CO CTOPOHBI JPYTHX pabOTHUKOB YUpeKeHus (ecId HMEIoIascs

uH(opMalysi He TpeOyeT yBeJIOMIIEHHUS COOTBETCTBYIOUICTO PYKOBOJUTEIS COIIACHO
noanyukram 2.1.13. 1 2.1.14. HacTOAIIETO a03ana);

2.1.15. He pasriamarb ¥ HE KCIOJIb30BaTh HEHAUICKAIIAM o0Opa3oM CBEJICHMS,

oTHEeCceHULIe  3aKoHomareahcTBOM  Poccuiickoir — depepanuud K CBEICHIAM
KOH(PUACHIIMAIBHOIO  Xapaxkrepa U cayxkebHyio  nHdopManuio  (CBEACHUS
OrPaHUYEHHOIO PACIIPOCTPAHCHUS), @ TAKXKE MHBIC CBEICHNU, cTaBIIME U3BECTHBIMU B
CBSI3U C MCIIOJIHEHUEM TPYIOBBIX 0043aHHOCTEH; i

2.1.16. He HOIyCKaTh OKa3aHUsl BO3/ICHCTBUS Ha CBOMX KOJUIEr B LeJISIX NIPUHATHS

A

[MPOTUBO3AKOHHOIO U (MJIK) HEOOOCHOBAHHOTO PCUICHUS, -

2 1.17. BO3/IepKMBATHCS OT MOBEIEHHs, KOTOPOE MOTJIO ObI BHI3BATE COMHEHHE B
MOOGPOCOBECTHOM — MCIIOJHEHWH  TPYIOBBIX ofs3anHOCTEll, a Takke HU30eraTk
KOHGMIUKTHBIX CHUTYalll#, CIIOCOOHDIX HAHECTH YINepO peryTalyd WM aBTOPHTETY
PAOOTHUKOB YUPEIKACHHs V/UIIN Y UPEKICHHIO;

2.1.18. He JIOTY CKATh [TPOSIBJICHUH bopmanusma, BBICOKOMEPHS,
HEYBaXXHTEJILHOIO OTHOLICHHUS K 3aKOHHBIM npockbam 1 TpeOOBaHUsIM I'paXiaH B CBA3K
C UCIIOJIHCHUEM TPYAOBBIX 003aHHOCTEH;

2.1.19. BO3aEepKUBATHLCSL OT 11y GIMYHBIX ' BHICKA3bIBAH UM, CY)KIEHUN U OLECHOK B
OTHOIIEHUHN YUPEKIASHUsI, €CJIU 5TO HE BXOJHUT B 00s13aHHOCTH PaOOTHHKA,

0 1.20. cobmronars  KOHQUIEHIMAIBHOCTE  WH(OpMAUKMKH O  KOHTParchHie,
Kacalollleiics YCIIOBMM €ro JKM3HEIEATE/IbHOCTH, JIMHYHBIX KadeCiB X npo0seM,
[IPUHUMATH MEPbl AJist €€ 00eCIIeHCHMS,
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7 121. He WCIIONB30BaTh CIIyXKebHOe MONOKEHUE JUIA OKa3aHus BIIMSHHUA Ha
NesITeNILHOCTL TOCY JapCTBEHHBIX  Opratos 1 OpraHoB MECTHOTO CaMOYyTIpaBJICHUA,
OpraHu3aluii, T0JKHOCTHbIX JIHIL rocy 1apCTBEHHBIX U My HUIAIAJIBHBIX cITy>Kallux Mpy
peIleHrH BOIIPOCOB JIMYHOTO XapaKTepd,

2.1.22. yBaXUTEIBHO OTHOCHUTLCA K NesITeJIbHOCTH peJCTaBUTENeH CPENICTB
MaccoBOM HMH(OpMaIUU 110 UH(OPMUPOBAHUIO obmecTBa 0 pabote YUpexKIACHHU, a
TaKoKe OKashiBaTh conelictBue B NOJIyHCHUH ocTOBepHOM ~HMHGOpMalWK B
yCTAHOBIIEHHOM MOPSIIKE;

7 123 10CTOSIHHO CTPEMHUTBLCS K 00ECIEUCHHUIO KaK MOIKHO 0oJiee d3(PPEKTUBHOTO
U HKOHOMHOI'O pPacropsKCHUA (hUHAHCOBBIMU CPEACTBAMM, HHbLIM UMY ILIECTBOM,
MaTepUaIbHO-TEXHUIECKUMHU 1 JIPY MK pecypcaMu ¥ UpeKICHNA,

7 1.24. gHe HCIIOIb30BaTh MMYHIICCTBO VupexJaeHuss B Lessix, He CBA3AHHLIX ¢
UCIIOJIHEHUEM TPY AOBBIX 0653aHHOCTEH, a TAKIKe He Iepe/laBaTh ero B TAKKHX LEJAR MHBIM
JTALIAM;

) 125 cobaroaarh PUHIHMIBL U TPeOOBAHMUS, ycTaHoBJIeHHbIe PenepaibHbIMU
sakogamu or 18 wmroms 2011-1. Ne 223-03 «O 3akyIlkKax TOBapOB, paboT, YCIyT
OTHEeAbHBIMY BHJIaMUA FOPUJIUICCKUX JTHLL u oT 05.04.2013 N 44-D3 "O KOHTPAKTHOM
cucreme B cepe 3aKyIHnOoK TOBApPOB, paboT, yCIIyT UIs oGecrieueHs rocy1apCTBEHHBIX U
MY HALMITATbHBIX Hy»a', He CO3/1aBarh CROUMM JeMCTBHUAMH HEODOCHOBAHHBIC
[peumy ecTBa s KAKWUX-JIM00 YyH4aCTHUKOB 3aKyIIOK.

2.2. PaboTHUK YupexaeHus, HaJleJICHHBIN OpraHU3aluOHHO-
PACIIOPSNTEIILHBIMU  TTOJTHOMOTHIMH 10 OTHOIIEHMIO K APYrUM pabOTHHKaM
Yupexjienusi, H0JDKEH 6LITEL Ul HEX 00pas3lioM NpodeccHoHaIM3Ma, 0e3yIpedHOoN
peryTainydy, CBOMM  JIMHHBIM qoBelIeHHeM MojaBaTh  HpuMep  HYECTHOCTH,
6eCPUCTPACTHOCTH U CIIPABE/UIMBOCTH. o

2.3. PaDOTHHK YupemaeHus, HaJleJIeHHBIN OpraHu3alMOHHO-
PACIOPs/IUTE/IbHBIMU - TIOJIHOMOHHAMH 10  OTHOLIEHMIO K JpyrdM paOOTHHKaM
Yupex/IeHUsI:

2.3.1. mpUHMMAET MephI IO NPEIOTBPAICHHMIO 1 yperyJupoBaHUIO B KOJICKTUBE
koHGMIMKTa WHTEPECoB, 110 npe iy npeKaeHnio  KOppyTinH, BKJIFOYasi Mepbl IO
¢
[Ipea0TBPalCHHAIO KOPPYIIIMOHHO-0ITACHOTO MOBEACHHA,

D 3.2. cONEHUCTBYET YCTAHOBJICHHIO H MOJyIEPKAHUIO B KOJUIEKTHBE 3JI0POBOLO
MOPaJIbHO-TICHXOJIOTUYECKOT0 KIuMatd,

2.3.3. py omnpezeneHr o0beMa 1 XapaKTepd nopy4yaeMon IpyruM pabOTHHKAM
Vupexennsi paboThl pyKOBOJICTBYCTCA MPUHLIMIIAMH CIIPaBE/ITMBOCTH, y1€Ta JINYHBIX U

, 7 3.4 ye JOIycKaeT 110  OTHOIICHWIO R [HOJUMHEHHBIM  PaOOTHUKAM
HeoBOCHOBAITHBIX IPETEH3H, @ TaKKe (PaKTOB rpy6oCcTH ¥ OCCTaKTHOCTH;

2.3.5. nposBiseT 3a00Ty O [OIUMHEHHBIX, BHUKAET B MX MPOOJIEMBI H HYyXIbI,
COleiCTBYeT TMPHHITUIO 3aKOHHBIX 1 0GOCHOBAHHBIX PEIIEHUM, CHOCOOCTBYET
npodeccHoHanbHOMY U JIOJKHOCTHOMY POCTY PabOTHUKOB;
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2.3.6. oKa3pIBaeT  IIOQJEKKY W [OMOIIb  MOJIOABIM  CIICHIHAIMCTAM
(¢ orbIToM paboThl JI0 3 1ieT) B IPHOOPETEHNH TPOMPECCUOHATILHBIX HABBIKOB;

2.4. PaboTHUKHA YupexieHus, HaJleJICHHbBIE OpraHu3alMOHHO-
PACIIOPSIATEIIbHBIMUA TOJTHOMOYHMIAMH IO OTHOIICHUIO K 1Py MM paOOTHUKAM, HECYT
OTRETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOzArelibecTBOM Poccuiickon denepanuu 3a
neicTBHS WM Oe3ZedcTBUS TMOJYUHEHHBIX COTPYAHHUKOB, HapylIaroUX MNPHHIMIIL]
3TUKW W TIpaBuiia CIIy>KeOHOro IIOBEJICHHs, €CIIM OHHU HE IPUHSAIN MED, yTOOBI HE
JIOTYCTUTH TAKKX JCHCTBUI MM OE3/ICUCTBHM.

[I1. DTuka noBejacHHsi paGOTHUKOB Y YpeskaeHUus

3.1. PaGotHuku  YupexXaeHus B CBOEM  JCATCJIBHOCTH  MCXONAT U3
KOHCTUTYIMOHHBIX MOJIOKEHUH O TOM, YTO 4€JIOBCK, €I0 IpaBa H CBOOOBI SIBIISIOTCS
BBICIICH 1ICHHOCTBIO, M Ka)/bli I'paKJaHWH KHMEeT IpaBo Ha HENPUKOCHOBEHHOCTEH-

YacTHOM JKM3HM, JIMYHYIO M CEMEHHYIO TanHy, 3allMTy 4eCTH, NOCTOUHCTBA, CBOCTO

JI00OpPOro UMEHHU.

-

3.2. PaOoTHHUKU Y UpEKACHHUS:

32.1. 06s3aubl  coOIONATh OONIENPUHATHIE DTUYECKHME HOPMBI H IpaBHJId
1eJI0BOr0 TOBEJeHUS, OBITH BEXKJIMBBIMM, J00pOKEIaTeIbHBIMH, KOPPEKTHBIMY,
IPUHIMITMALHBIMH, BHUMATEILHBIMHU, MPOSBIATE TEPIMMOCTE W HENPEAB3ATOCTL B
OOIEHNH ¢ I'paXKIaHaAMK U KoJuleraMu, pabOTHUKaAMHU APYTHX OpraHu3alnu;

3.2.2. npu3Badbl  CriocoOCTBOBaTh CBOMM  TOBEJICHMEM  YCTAHOBJICHHIO B
KOJIJIEKTUBE 11eJOBBIX B3aUMOOTHOIIECHMM, OTHOILIEHHUHU MapTHEPCTBA, B3aUMOYBAXKCHUA
1 B3aUMOIIOMOIIM, KOHCTPYKTUBHOI'O COTPYIHMYECTBA APYT C IPYTOM.

3.2.3. JI0JKHBI IPOSIBJISATH YBaXKEHNUE K 00bI9asM U TpaIulusIM HapO0B Poccuu u

IPYIUX T'OCY/IapCTB, YUYMTLIBATH KYJILTYPHBIC W HHbIC OCOOEHHOCTH Pa3JIUYHBIX
YTHHUYECKNX, COLUAJIBHBIX I'PYIIT U KOH(ECCHH, :

3.2.4. 06s13aHbl CTPEMUTHCS B JIIOOOH CHUTyallMH, COXPaHATh JTMIHOC NOCTOMHCTBO,

GBITH 00pa3lloM MOBEAEHNMs, 100PONOPSIOYHOCTH U ' UECTHOCTH BO BCEX chepax
OOIIIeCTBEHHOW JKHU3HHU;

¢

30 5 oJDKHBI M36eraTh JIMYHBIX U (PMHAHCOBBIX CBSI3eH, CIIOCOOHBIX HAHECTH
yiep6 ¥X 4eCTH U JIOCTOMHCTBY, PENy Ay Y UPCIKACHHS;

3.2.6. He JOIIyCKATh MPUHITHS TN, KyPEeHUsS BO BPCMS cI1yKeOHBIX COBELIaHHH,
Oecell, MHOrO CIIY)KeOHOTo OOIIeHHs ¢ IpaXK/aHaMM.

KpuTHka MMEIOIIUXCS HEJIO0CTaTKOB B padoTe. CO CTOPOHBI PYKOBOAMTE/A HJIM
KOJITer JI0/IkHA OBbITh 00BEKTUBHOMN, B3BEIICHHON, MPUHLIMITHAIBHON U C TIOHUMaHHEM
IPUHUMATHCSE TEM PabOTHUKOM Y HUPEXKACHHUS, K KOTOPOMY OHa oOpaileHa.

3.3.[lpu MCHOJIHEHMH TPYIOBLIX 00s3aHHOCTCH PaOOTHUKKA Y UPEKICHUS
BO3JEPKUBAIOTCS:

33 1 or moboro BHUIAa BbICKA3bIBAHUW W JACHMCTBUH JUCKPUMHUHAIHOHHOIO
xapakrepa 110 pu3HaKaM 110Jj1a, Bo3pacTa, pachl, HAllMOHAJILHOCTH, s13bIKa, TPAXXIAHCTBA,
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COLIMAIBLHOIO, UMYIIIECTBEHHOTO UJIA CEMEHHOTO I0JIOKCHHU S, UCXOAs U3 TIOJIMTHICCKUAX
WJIH PEJTUTHO3HbIX MPEANIOUTEHUH, POJIa 3aHATUI ¥ MHBIX UMEIOLIMXCS Pa3IMIMy,

3.3.2. o1 rpy0OCTH, TPOSBICHUU MPEHECOPEIKUTEIILHOTO TOHA, 3aHOCYHUBOCTH,
[pe/IB3SIThIX 3aMEUaHKM, [IPEe/IbSIBICHIS HEIIPABOMEPHBIX, HE3aCIyKCHHBIX OOBUHEHUM,

3

3.3.3. 0T yrpo3, OCKOPOWUTEJIbHBIX BBIPAKEHUH WM PEIUIUK, NEHUCTBHH, OT
HEHOPMATHBHOM  JIEKCHKH, IPEMsTCTBYIOIIMX  HOPMaJlbHOMY  OOLICHHIO WM
[TPOBOIMPYIOIIMUX IPOTUBOIIPABHOE MTOBEJICHHUE.

3.4, PaGoTHUKHA YUpeKeHns JOJKHBI OBITh BEXKIMBBIMU, T0OpOXKETaTeIbHBIMY,

KOPPEKTHLBIMH, BHUMATECIIbHBIMHU U [IPOABJISATEL TOJICPAHTHOCTDL B OOILICHUH C T'pakKIaHaMHU
U KOJIJICI'aMH.

*3.5. He nomyckaercst obcysxieHue padOTHUKAaMM HEJOCTAaTKOB M JINYHOU XKU3HU
CBOMX KOJIJIET.

3.6. [ToBegenue pabOTHUKA BCerla U MpH JIOOBIX 00CTOSITENbCTBAX JODKHO OBITH
Ge3yMpeuHbiM, COOTBETCTBOBATHL BBICOKMM  CTaHAapTaM IMPOQECCHOHANIM3Ma M
HPAaBCTBEHHO-ITHUYECKUM IpuHUMIIaM. Hudto He JIOJKHO TIOPOYHUTE JCJIOBYIO
peryTaiio U aBTOPUTET padOTHHKA.

3.7. PabOTHUKY TIpEJITUChIBACTCS: MOCTOSHHO KOHTPOJIMPOBATH CBOE ITOBEACHHUE,
4yBCTBA UM OMOLIMM, HE I03BOJISIS JIMYHBIM CHMIIATHSAM WM aHTUIATHSAM, HCTPUS3HHU,
HACTPOCHHUIO WJIM JPYXKECKHM UYyBCTBaM BIIMSATh Ha CIy)KEOHBIE DPELICHHs, YMETh
Npe/BUeTh [OCAEACTBUS CBOMX JCHCTBMM M peuieHud; oOpamarbcs OAMHAKOBO
KOPPEKTHO C KOJUIEraMu, PyKOBOJCTBOM HE3aBMCHMMO OT HX CJIy)XeOHOro MM
COLIMAILHOTO TTOJIOKEHUS.

3.8. B nporiecce Teiie)OHHOr0 OOIIEHHS JOIKHBI OBITH COOJIIOJIEHBI CIEAYIOIINE
MpaBuJia: : '

- pa BXOJUIIIME 3BOHKHU CJIeJlyeT OTBeuaTh Kak MOXHO OBICTpee, MPU OTBETE
Ha3bIBAThH CBOEC UM, '

- [py 3BOHKE B IOjpazjelienne YupexkieHus paboTHHKY HEOOXOOMMO Ha3BaTh
cBOE WMsl M JOJDKHOCTh (MO0 HauMeHOBaHHE MOJApa3JeNieHHs), a TaKkKe
[IOMHTEPECOBATHCS, MOXKET JIM COOECEIHHUK B TAHHBIM MOMEHT yACJIUTh BPEMSI pasroBOPY;

- [IpY 3BOHKE B JIPyr¥e OpraHu3anni HeoOX0IMMO Ha3BaTh CBOIO (PaMUIINIO ¥ UM,
JIOJDKHOCTH, O3BYYHTH HazBaHWe YupexkJIeHUsl, CIPOCUTh, YAOOHO Ju COOECeIHHKY
pa3roBapuBaTh B JJAHHBIM MOMEHT;

- 3aKaH4YMBATh Pa3roBop, KaK MpaBuilo, J0JIKEH IT03BOHUBIINH;

- eCJIHA BOIIPOC, 110 KOTOpoMy PabOTHHUKY HEOOXOAMMO CBSI3aThCs € KOJIJIETaMH UJTH
BHEITHUMU TIPEJICTABUTEIISIMU HE SIBJIAETCS CPOYHBIM, CIEAYCT OTAaBaTh MPEANIOYTCHUEC
CBSI3M 110 DJIEKTPOHHOMN moyte. Ecan ke BOIpoc sBJsICTCS CPOUHBIM, OJIHAKO IIPH 5TOM
HEOBXO0IIMMO JIOHECTH 110 cobecennuka 00bl0l 00beM HHMOPMALUMHU, TO TeJIe()OHHBIN
3BOHOK JI0JIKGH OBITh [1PEJIBAPEH JJIEKTPOHHBIM COOOILIEHUEM, COAEpXallUM ITY
HHGOOpMALIMIO B HEOOXOAUMOM 00BbEME;
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- 00CYIKJIEHHE C KOJUIeraMHu JIMYHBIX BOIPOCOB, PCLICHUE JIMYHBIX npooJjem, a

TaKKe JIM4dHBIE Pa3roBophl 1Mo TenedoHy B paboduee BpeMs PacCUCHHBAIOTCS Kak
HeperjaMeHTUPOBAHHBIE [1EPEPhIBBI.

3.9. Ilpy BO3HUKHOBEHUU KOHGMIUKTHOH CHUTyallMU MEXIY TMOApasAe/ICHUIMY,

[IPUOPUTETHLIM HAMPABICHUEM PpelIeHUs KOHQJIMKTA ABJISETCS y4eT HHTCPECOB
YupexeHus B LEJIOM.

3.10. BuemHnui BuJI PaOOTHUKOB YUpeKAeHUsI MPU HUCIIOJITHEHUH MMH TPYHAOBBIX
06S3aHHOCTEH, B 3aBUCHMOCTH OT YCJOBHM WX WCIIOJHEHUS, JTOJDKEH CIIOCOOCTBOBATEH
yBOKHUTE/ILHOMY ~ OTHOUIGHWIO — TpaKaaH K YUPeXJICHHIO,  COOTBCTCTBOBATEH
OOLIENPUHATOMY  JEJIOBOMY  CTWJIKO,  KOTOPBIM  OTJIMYAIOT 0(pULUATIBHOCTD,
CAePIKAHHOCTD, TPAIUIMOHHOCTD, aKKyPaTHOCTh. PaOOTHUKM Y YPEIK/ICHHS COOJIFOAAIOT

Pa3syMHYIO JI0CTaTOYHOCTH B MCIIOJb30BaHUNH KOCMETUKH, IOBCIIMPHBIX M3ICJIUH U UHBIX
YKpalleHUH.

IV. 3akjiouureJibHbIE MOJOKEeHUS

4.1. Ecan y paboTHUKA Y4YpeKIeHHs BO3HUKAIOT 3aTPYIHCHHS B OTHOIICHHH
MoHUManus b0 mnpUMeHeHus mojoxennit Kopxekca, oH BIpaBe OOpaTHThCA 3
KOHCYJIbTallMel (pa3bsiCHEHUSIMU) K CBOEMY HEINOCPEACTBCHHOMY PYKOBOIUTEIIO, &

TaKKe K JI0JKHOCTHOMY JIMILY YUpexXAeHUs 110 IPOMUIIAKTUKE KOPPYIIHOHHBIX U HHBIX
[IpaBOHAPY LLIEHUH.

4.2. PykoBOJMTENN BCEX YPOBHEH HE UMEIOT MpaBa CKPbIBaTh OT BBIMICCTOAMICTO
PYKOBOJICTBA (haKThl HEHAUIEKAIIETO UCIIOJHEHHS UX MOJYUHCHHBIMK — paOOTHUKAMHU
VupexieHus TPYA0BbIX 0043aHHOCTEH.

4.3, PyKOBOAMTENHW BCEX YPOBHEW. YUPEeKICHUS HE JOJDKHBI HOITYyCKaTh
peciie/loBatire pabOTHUKOB YHUPEKJICHUs 3a YBEIOMIJCHHE WK HH(pOPMUPOBAHHUE
COOTBETCTBYIOIIETr0 PYKOBOAUTENS, TPEyCMOTPEHHOE HACTOSIIUM KOIEKCOM. B To ke
BpeMsl HEOOXOAMMO IpeceKaTh JIoOble MOMNBITKA PACIpPOCTPAaHEHHUS 3aBEIOMO JTOXKHOU
nHOpMalK, HENTPOBEPECHHBIX WIIN HenomBepnméHHb{x (GaKkTOB C LIEJIBI0 ONOPOYHUTE
paboTHUKA Y UpeKaeH s, HE3aBUCUMO OT €TI0 JIOJDKHOCTH.,

4.4. Ha paGoTHHKAa YUpeikneHusi He MOXKeT ObITh HAJIOXKEHO IUCIUILIMHAPHOE
B3BICKAHMC 3a MpefocTaBjeHue WHPOpMAllMM O HapylmieHHH Kojekca, 3a KpUTHKY

PYKOBOJIMTEJSI HJIM KOJUIEr 10 00CTOATeNbCTBAM, INPEyCMOTPCHHBIM HACTOAIINM
Koaekcom.

V. OTBeTCTBEHHOCTh PA0OOTHHKA Y YpPeKACHHUS
3a HapymeHue Koaexkca

5.1. Hecobmonenue Komekca BiiedeT OTBETCTBECHHOCTH, MNPEAYCMOTPEHHYIO
NIeHCTBYIONMM 3aKoHOAaTe IbecTBOM Poccuiickon denepaliny.
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